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1. O01Me MoJI0KeHu s

1. Hacrosimuii [lopsinok pa3paOoTKu B yTBEpKIEHUS JTOKAIbHBIX HOpMAaTUBHBIX akToB MBJIOY
Nel2 (manee - Ilopsaok) pa3paboTaH C IEIbIO pa3TpaHUUYCHHUS IMOJTHOMOYHH, OIpeaeieHUs
nopsiika JeMCTBUH, W HalpaBlieH BO M30€XaHWE HAPYIICHWH KOHCTHUTYLMOHHBIX HOPM, HOPM
TPYIOBOI'O 3aKOHOJAATEIbCTBA, 3aKOHOJATENhCTBA 00 OOpa3oBaHMM W HHBIX IpaB, U CBOOOA
rpaXKaaH.

Hactosaumit Ilopspok omnpeaenser obmue TpeOoBaHMS K MOPAIKY pa3pabOTKU IPOEKTOB
JIOKaJbHBIX HOPMATHUBHBIX aKTOB, OCHOBHBIE TpEOOBaHHMS K COJACPIKAHUIO JIOKAJIBHBIX
HOPMAaTHBHBIX AKTOB, OPAJIKY IPUHATHS YKa3aHHBIX AaKTOB, 4 TAKYKE BHECEHUE B HUX JOTIOJHEHUI
Y U3MEHECHUM.

2. IlonsiTHE JTOKAJIBbHBIX HOPMATHUBHBIX AKTOB

2.1. IlonATne nOKagIbHOrO HOpMAaTWBHOrO akTa. [lox JIOKanbHBIMM HOPMAaTUBHBIMM AKTaMH B
cmblcie HacTodwero [lopsinka nonnmaroTcest padpadarsiBaeMble U puHUMaembie B MBJIOY Ne 12
(maee - JOY) B COOTBETCTBHMM C €ro KOMIIETEHLUEH, ONpenerIeHHON JelcTBYOMUM
3aKoHOAaTenbcTBOM M YcraBoM JIOY, BHYTpeHHHE IOKYMEHTbI, YCTaHABJIMBAIOIIME HOPMBI
(mpaBusia) oOLIEro XapakTepa, IpelHa3HAueHHbIE JI PEryJUpOBaHUs IPOU3BOACTBEHHOMH,
yIpaBJIeHYECKOH, PMHAHCOBOH, KaAPOBOM M MHOU (DYHKIIMOHAIBHOM NiesiTensHOCTH BHYTpH JJOY.
JlokaJIbHBIM HOPMATUBHBIM AKTOM BBICIIEH IOPUAMYECKOM cuilbl Tpu3HaeTcs Ycras JIOY.

2.2. JlokanbHble HOPMATHBHBIE aKThl, peryiupyromue oOpa3oBaTenbHbli mpouecc B JJOV.
JlaHHbIe JOKalbHbIE HOPMATHUBHBIE aKThl, peryiupyromue odpazoBaTenabHblii npouecc B JIOY
KOHKPETU3UPYIOT IpaBa U 0053aHHOCTH YYACTHUKOB 00Pa30BaTEeIbHBIX OTHOIICHUH.

2.3. JlokanpHble HOPMAaTHBHBIE aKTbl, Peryaupyomue Tpyaossie oTHoueHus B JJOY. /lanHble
JIOKQJIbHbIE HOPMATUBHBIE AaKThl COCTAaBJISIIOT OCOOYIH0 00JacTb OTHOIIEHUN  MEXAY
paboronarenem u padotHukamu [1OY. PaspabarbiBarorcs A peanu3aluu MpaB pabOTHUKOB,
WCIIOJTHEHUSI UMM OOS3aHHOCTEH, MoAJepKaHusl AUCHMILIMHBI B TpyaoBoM KkosuiekTuse J[OV.
Hopwmbl nokanbHbIX HOpMaTHBHBIX akToB JIOVY, yxXymmaroniye MoJoKeHHe PaOOTHUKOB IO
CPaBHEHHMIO C YCTaHOBJIEHHBIM TPYJOBBIM 3aKOHOAATEIbCTBOM WU HWHBIMM HOPMATHBHBIMU
IIPABOBBIMHU AKTaMM, COJEP)KAIMMU HOPMBI TPYIOBOTO IpaBa, KOJUIEKTUBHBIM JOTOBOPOM,
COIVIAllIEHUSIMU, a TaKXXe JIOKaJbHble HOPMATUBHBIE aKTbl, NpPUHSATbIE 0e3 COONIoACHMUS,
ycraHoBlieHHoro cratbeil 372 TpynoBoro Kogexca oprana paOOTHHKOB, HE MoOJyIeXkar
MPUMEHEHHUIO.

Bce nokanbHble HOpMaTHBHBIE akThl JIOY yTBepxkpatorcss paboTomareneM (3aBeaylOLIUM) B
npejenax KOMIETEHIIMH B COOTBETCTBUM C TPYAOBBIM 3aKOHOJATEIbCTBOM M HHBIMU
HOPMaTHUBHBIMH NPABOBBIMH aKTaMH, COAEPKAIIMMHA HOPMBI TPYAOBOI'O NPaBa, KOJIEKTUBHBIMU
noroBopami, cornamenusmu (4. 1 cr. 8 TK PO).

2.4. YHupuumpoBaHHbIX (GOpM s NPUHATHSA JOKaJIbHBIX HOpMaTHBHBIX akToB JIOY He
yCTaHaBJMBaeTCs. VIckiroueHne cocramisieT mratHoe pacnucanue (popma Ne T-3). Dopmbr
OCTaJIbHBIX JIOKAIbHBIX HOpMaTUBHBIX akToB JIOY pabGotomarens (3aBenyrouiuii) omnpenenser
CaMOCTOSITENIbHO. DTO MOTYT OBbITh: HHCTPYKILUH, MOPSIAKH, TOJIOKEHUS, paBuia, IPUKa3bl, U JIp.

3. Knaccugukanus JIOKaIbHBIX AKTOB:

3.1. Ilo crencHM 3HAYMMOCTH:

- 00s3aTeIbHBIC - COCTAB TAaKWX JIOKAJTHHBIX aKTOB OMPEJCIICH TPYJIOBBIM 3aKOHOIATEIIECTBOM.
TpynoBoii komekc P®D comepxuT mpsMoe yKa3zaHHE HAa MPHUHITHE MOJOOHBIX JOKYMEHTOB
(mampumep, cT. cT. 189, 135 TK PD).

- HeoOs3aTeNbHBIE - Takhe JOKYMEHThl TMpSMO HE TMPEIyCMOTPEHBI  TPYIOBBIM
3aKOHO/AaTeILCTBOM, PAabOTOAATEh IPUHUMAET JIOKAITBHBIC aKTHI 1T0 CBOEMY YCMOTPECHHIO.

3.2. o cdepe neiicTBus:



- 00111ero XapakTepa, pacpoCTPaHAIOLIMECS Ha BCIO OPraHU3ALUIO;

- CIIELIMAJIBHOTO XapaKTepa, Kacaroluecs: OTAECIbHBIX BOIIPOCOB.

3.3. 1o kpyry aui;

- pacmpoCTpaHsIOIKecs Ha BCeX PaOOTHUKOB OpraHMU3allny;

- PAcIpOCTPaHSIOIINECS HA ONPEIEICHHYIO KATeropuio pabOTHUKOB,;

3.4. Ilo cnocoOy npuHATHS:

- IPUHUMaeMble paboToAATENIEM €IMHOINYHO;

- IPUHUMAEMBIE C YUETOM MHEHUS IIPEICTAaBUTEIBHOIO OpraHa pabOTHUKOB, IPEICTABUTEILHOTO
oprasa poaurenei (3aKOHHbBIX NpeicTaBUTeENeH). B 3TOM ciydae npu NpuHATHM JIOKAJIbHBIX aKTOB
HE00X0AMMO COOIIOIAaTh MOPSAIOK, IpeaycMOTpeHHbIH cT. 372 TK PO.

3.5. Ilo cpoky aencTBus:

- IOCTOSIHHOTO JIEUCTBUS - OECCPOYHBIE;

- C OIIPEJEICHHBIM CPOKOM JIEHCTBHSIL.

3.6. I1o cpoky xpaHeHus:

- IOCTOSIHHOT'O XPaHEHHUS;

-50 sner;

- IpyTHe.
4. CTpyKTYypa H coJep:KaHue JIOKAJIbHbIX HOPMATHUBHBIX AKTOB

4.1. CtpykTypa U cofepkKaHHe JOKAJIbHBIX HOPMaTUBHBIX aKTOB 3aBUCAT OT Kpyra BOIPOCOB, B
OTHOLIEHUH KOTOPBIX HEOOXOAMMO IPUHATHE TAKUX AKTOB.

VY CII0BHO CTPYKTYPY JIOKAJIBHBIX aKTOB MOXHO Pa3feiIUTh Ha CICAYIOLINE YaCTH:

- 00IIMEe MOJOXKEHUS: NEPEYeHb PETYIUPYEMBIX BOIIPOCOB; HOPMAaTUBHBIE IPAaBOBbIE AKThI, B
COOTBETCTBUU C KOTOPBIMHU JIOKQJIbHBIA aKT IPUHMMAETCS; MOIAPA3ACICHUS WM KaTeropuu
PpabOTHUKOB, MO/Ia1AI01IMeE O] IEHCTBHE JIOKAJIBbHOTO aKTa;

- OCHOBHas 4acTb: IIpaBa W O0S3aHHOCTH paOOTHHKA W paboTojaress; NPOLEAYpbl, He
OIpEeCIICHHBIE 3aKOHOIATENbCTBOM; MOPSAAOK B3aUMOAECUCTBYSI CTPYKTYPHBIX MOAPA3IEICHUN B
3aBUCUMOCTH OT CHEIU(PHUKHU JIOKAIbHOTO aKTa; JEHCTBUS CTOPOH, CPOKHU, OTBETCTBEHHOCTH U TIP.
- 3aKJIIOUUTENIBHBIE I[IOJIOKEHUSA: BPEMsI BCTYIUIEHUS JIOKAJIBHOIO AaKTa B CHIIy, IEpEYEHb
JIOKQJIbHBIX aKTOB WUJIM OTAEJBHBIX MOJIOXKEHUH, IPEeKpallaoluX JeHCTBUE C IPUHATUEM HOBOT'O
aKTa.

JlokasibHbIE aKThl MOTYT COJIEPKATh MPUIIOKEHUS, KacaloIMecs: BOIIPOCOB, OTPAKEHHBIX B ATHX
aKTax.

4.2. TekcT N10KaJIbHOIO HOPMATUBHOTO aKTa COCTABIISIETCS HA PYCCKOM SI3BIKE.

5. Pazpa0oTka HOpMATHBHOIO JIOKAJIBHOI0 aKTa

[TpoekThl TOKaNbHBIX HOPMATUBHBIX aKTOB pa3zpabaThiBaroTCs 1Mo perieHuto [lemarormueckoro
copera, OOmiero codpanusi TPyJOBOIO KOJUIEKTHBA, YTPABISIOLIETO COBETA YUPEKICHHUS WU
aagmuHuctpanuu JJOY B 3aBUCMMOCTH OT UX KOMIIETEHIIMH, ONPEIEICHHON 3aKOHOM U Y CTaBOM
JOV.

5.1. Drambl pa3paboTKH MPOEKTOB JTOKATLHBIX HOPMATHBHBIX aKTOB:

5.2. OnpeneneHue BOMPOCOB, MO KOTOPBIM TPeOyIOTCs pa3paboTKa U YTBEP)KICHHUE JIOKATHHOTO
HOPMAaTUBHOTO akTa. [IoTpeOHOCTh BBISBISIETCS B X011 COBelaHui, cobpanuii. Camu pabOTHUKH
JOY Morytr BBICTYNIHTh C WHHIIMATABOW CO3/IaHUS JIOKAJIBHOTO HOPMATHMBHOTO akTa IpHU
BBISIBJICHUH B X0/ pa0OThI HEYpETryIUPOBAHHBIX BOIPOCOB.

5.3.CormacoBanue TpOeKTa JIOKATHHOIO akTa. Ha [JaHHOM »JTame TpPOoeKT HeoOX0IuMO
COTJIacOBaTh CO BCEMU 3aMHTEPECOBAHHBIMU JIUI[AMHU

5.6.Ilocne cornacoBaHusi TPOEKT IMepefacTcss Ha yTBEpKIeHue padoromaremto. Ecmm mms
MPUHSTUS JIOKATBHOTO aKTa HEOOXOIMMO yYUTHIBATh MHEHUE KOJUIETHAIBHBIX OPTraHoB, TO IO
YTBEPXKJICHHS pabOoToAaTeIeM IPOEKT JOKYMEHTa M OOOCHOBAHHE 10 HEMY JIOJDKHBI OBITh
HarpaBJIeHbl B 3TOT oprad, (cT. 372 TK P®.)



6. [IpuHsATHE JIOKAJTBHBIX HOPMATHBHBIX AKTOB

6.1.Cornacio cr. 12 TK P® nokanpHbIi akT BCTyNAeT B CHIIYy CO JHS €ro IPUHITHUS
paboTozaTesieM UM CO JIHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

PaboTtonarens MOKeT MPUHATH JOKAJIbHBIE aKThI CIETYIOIMMH CIOCOOaMHU:

- YTBEPJUTH;

- U3JaTh NpUKa3 (pacnopspkeHue) 00 yTBEP>KACHUH JIOKAIBHOTO aKTa.

6.2.YTBepkas JIOKAJIbHBIN aKT, pab0TOIaTe b JOJKEH MMOCTAaBUTh MOAMUCH B pekBu3uTe “I'pud
YTBEPAKACHUS TOKYMEHTA . DTOT PEKBU3UT pacrojararoT B IPaBOM BEPXHEM YTy JOKYMEHTA.
[Tomumo noanucu rpud mowkeH coctoath u3 cinoBa Y TBEPXXJIAO, nanMeHOBaHMS TOTKHOCTH
JIMIIA, YTBEPKAAIOUIETO JOKYMEHT, €r0 MHUIMAIOB, ()aMHUIINH U AaThl OIHCAHUS.

6.3.Ilpu yTBepKIEHMM JIOKyMEHTa HECKOJBKMMHU JOJDKHOCTHBIMU JIMLIAMHM MX THOANHCH
pacrosararoT Ha OJJHOM ypOBHE.

6.4.JlokanbHbIl aKT MOXET MNPUHUMATBCA IyTeM M3AaHUsA IpUKaza (pacrlopsKEeHUs).
YHuduuupoBanHoi (OpMBI ISl TAKOTO MpHKa3a HE MPEAYCMOTPEHO, MO3TOMY paboToaaTelb
BIIPaBE ONpEIEIUTh €€ CaMOCTOATENbHO. B mpukaze 00 yTBEp)KAECHHUU JIOKAJBHOI'O aKTa
HEO00XOUMO OTPa3UTh:

- IaTy BBEJICHUs JIOKAJIbHOTO aKTa B JIeicTBUE;

- (haMWIINU ¥ TOTDKHOCTH JIMI, OTBETCTBEHHBIX 32 COOJIIO/ICHHE JIOKATBHOTO aKTa;

- IpyTUe yCIOBHUSL.

7. O3HaKOMJIeHHE YYACTHHKOB 00pa30BaTeJIbHOI0 MPoIecca ¢ JOKAJIbHBIMH
HOPMATHBHBIMHM aKTaMH

7.1. PabotHuku opranuzamnuu (dacts 2 cratbu 22 TK PD) B 00s13aTeIbHOM MOPSIIKE JOTKHBI OBITH
O3HAaKOMJIEHBI MOJ JIMYHYIO POCIHCh CO BCEMH JIOKAJbHBIMM HOPMAaTUBHBIMU aKTaMH,
IPUHUMAEMbIMU B YUPEKJICHUH HENOCPEICTBEHHO CBSI3aHHBIMU C UX TPYJOBOH J€ATEIbHOCTHIO.
Ecnu nokanbHbIN akT KacaeTcsi 00yJarolmxcs, UX pOJUTENEH, OH JOJIKEH ObITh T0OBEAEH A0 UX
CBEICHMSI.

7.2. Poputenu (3aKOHHBIE MPEACTABUTEIHN) 3HAKOMATCS C JIOKAIbHBIMU HOPMATHBHBIMU aKTaMU
npu noctyruiennu B JI0Y.

7.3. JlokanbHBIE HOpPMATUBHBIE aKTHI pazMenatoTcs Ha odunranibHoM caiite JIOY.

8. U3meHeHMe 10KAJIBHBIX HOPMATHBHBIX AKTOB

8.1.PaboTonarens BipaBe BHOCUTh U3MEHEHHUS B JIOKAJIbHBIE aKThI:

- B CBf3M CO BCTYIUICHHMEM B CHJIy JUOO M3MEHEHHEM 3aKOHAa WJIM JIPyroro HOPMaTHUBHOTO
IIPABOBOTO  aKTa, COJAEPXKALIEro HOPMBI TPYAOBOIO IIpaBa, KOJJIEKTUBHOIO JIOTOBODA,
COTJIallEHUS;

- 10 COOCTBEHHOMY YCMOTpPEHHI0. B 3TOM ciiyyae BaxHO, YTOOBI IPUHUMAaEMble JIOKAJIbHbIE aKThI
HE YXYALIAIX MOJIOXKEHHUS pPAOOTHHKOB IO CPAaBHEHHIO C TPYIOBBIM 3aKOHOJATEIbCTBOM,
KOJIJIEKTUBHBIMM JIOTOBOpaMHu, cornamnieHusmu (4. 4 cr. 8§ TK PD).

8.2.I3MeHeHust BHOCATCA B TOM K€ IOPSZIKE, B KOTOPOM JIOKAJIbHBIM aKT pa3padarbIBajics U
yTBEpXKJAJICS TepBoHavaibHO. Heo0XoauMo y4yuTHIBaTh, YTO W3MEHEHHMS MOTYT 3aTparuBaTh
ONpEeAeJICHHbIE CTOPOHAMM YCJIOBHUSA TPYAOBOrO J0roBopa, a corjacHo ct. 72 TK P® »sto
JIOMYCTUMO TOJIBKO 1O COTJIAIlIEHHI0 CTOPOH. PaboTonarens BripaBe B OAHOCTOPOHHEM HOPSIIKE
U3MEHATh YCJIOBUSA TPYAOBOTO JOrOBOpa TOJBKO B CiIy4ae OPraHM3alMOHHBIX MU
TEXHOJIOTUYECKUX M3MEHEHHH ycinoBuit Tpyna. [Ipu 3ToM Heobxonumo cobutoaaTh Mpoueaypy,
onpeaeneHHyto B cT. 74 TK PO.



9. OTM€EHA JOKAJLHBIX AKTOB.

9.1.Cornacao ct. 12 TK P® ocHoBaHMSAMH AJIs NPEKPALLEHUS AEUCTBUS JOKAIBHOIO aKTa WU
OTJEJIbHBIX €r0 MOJO0XKEHUHN SBJISIOTCA:

- ICTE€4YEHUE CPOKa JeicTBus. Takas cuTyalys BO3MOXKHA, €CJIU IIPU Pa3pabOTKe JTOKaIbHOIO aKTa
ObU1 ompenesieH nepuos ero AewctBus. IIpu HacTynaeHMH yKa3aHHOTO CpoKa JOKaJIbHBIM aKT
aBTOMATHUECKH yTpauuBaeT cuiy. OT paboromarens He TpeOyeTcs M3laHUS JOMOTHUTEIBHBIX
JOKYMEHTOB, ITOJTBEPKAAIOLINX ATOT (DaKT.

- OTMeHa (IIPU3HAHUE YTPATHUBIIUM CHITY) JOKAJIHHOTO aKkTa JHOO OTACNBHBIX €ro MOJ0KEHUIH
JPYTUM JIOKAJIbHBIM aKTOM;

- BCTYIUICHUE B CUJIY 3aKOHA WM JPYroro HOPMAaTUBHOI'O IIPABOBOIO aKTa, COAEPKAILEro HOPMbI
TPYAOBOIO IIpaBa, KOJUIEKTUBHOIO JIOTOBOpPA, COIVIALIEHMs, KOIAA yKa3aHHbIE aAKThI
YCTAHABIMBAIOT 0oJee BBHICOKMHA YpPOBEHb TrapaHTHii pabOTHHKaM 110 CpPaBHEHHIO C
JIeMCTBOBABILUM JIOKAJIbHBIM aKTOM.

9.2.Ecnu mpuHAT 3aKOH WM JIPYroil HOpMAaTHBHBIN NMPaBOBOH aKT, yCTaHABIUBAIOIIMK Ooiee
BBICOKMI YpOBEHb TrapaHTH paOOTHHKaM IO CPaBHEHHMIO C JIOKAJbHBIM aKTOM, JeicTBUE
JIOKQJIbHOTO aKTa WX OTJEJIbHBIX €r0 MOJ0KEHUH MpeKpaIiaeTcs.



